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     MINUTES OF THE 
   PARISH COUNCIL MEETING 

_________________________________________________________________________________________ 

DRAFT MINUTES TO BE AGREED ON 25TH SEPTEMBER 2024 
Date: Tuesday 17th September 2024 
 
Present: Mr A Burbridge (AB), Mr P Drummond (PD) (Chairman), Mr D Haill (DH),  

Mr A Jackson (AJ), Mr H True (HT), Mrs S Winship (SW), Mr T Worrall (TW),  
Mr M Watson (MW) 
 

Apologies:  Mr M Ogden-Meade (MOM) 
 
In Attendance: Mrs L Davies, Clerk  
  
Members of Public:  5 

 
The Chairman opened the meeting at 7.45 pm and welcomed everyone.  
 
1. Apologies for Absence: 

Apologies were received and accepted from Mr Ogden-Meade. 
 
2. Declaration of Members’ Interests: 

AB, TW and PD declared that they knew the Lowfold Farm applicant. SW declared that she was 
a member of the Fete Society Committee. 
No other interests were declared. 
 

3. Minutes of the Last Meeting: 
The Minutes of the extra meeting held on Tuesday 6th August 2024 were approved as a correct 
record and signed by the Chairman. 

 
4. District/County Councillor Updates: 
 

District Councillor: A report had been circulated in advance of the meeting, summarised below. 
Cllr Todhunter were in attendance from 7.45 until 8.45 pm, Cllr Evans arrived shortly after 8 pm 
until 8.45 pm. 
 
Local Updates 
Crouchlands Development:  No further updates at this stage. The hearing will take place at 
Avisford Park Hotel in Arundel from 1st October, scheduled to last 11 days.  
Local Plan Examination: The Hearing Sessions will be held in the Committee Rooms at Chichester 
District Council (CDC) from the 1st to the 8th of October. Anyone who sought to change the plan 
has a right to appear before the inspectors. Anyone can attend as an observer. Many Parish 
Councils across the Loxwood Ward have registered to appear. 
Hawthorn Cottage (Loxwood): The application for 19 houses on this site off the Guildford Road 
has now been validated and is opposed by Loxwood Parish Council on several grounds.  
UK Shared Prosperity Fund and Rural England Prosperity Fund:  Kirdford Village Hall has received 
funding for Solar Panels and battery Storage 
 
CDC Wide Updates 
Cabinet Change – Following Jess Brown-Fullers election to become the new Chichester MP she 
has stepped down from Cabinet where she held the portfolio for Culture, Sport and Events. She 
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remains as one of the District Councillors for Midhurst. Announcement as to who will take the 
Cabinet portfolio will be announced at the next District Council meeting on 1st October.  

 
Surgeries 
Cllr. Gareth Evans is available to meet residents face to face via one of his regular 
surgeries. Gareth will be available on: 
  
Saturday 7th September 2024- Kirdford Stores, Kirdford 
Saturday 21st September 2024 - Old Mill Café, Wisborough Green 
  
Should the suggested dates not be suitable for you or there are any other reasons preventing 
you from attending then it is possible to arrange home visits, telephone calls or zoom meetings.  

  
Contact: 
Cllr. Gareth Evans, email gbevans@chichester.gov.uk or telephone 07958918056 
Facebook: https://www.facebook.com/GarethEvansLoxwood 
  
Cllr. Charles Todhunter, email ctodhunter@chichester.gov.ukor telephone 07500 577 777 
Facebook: https://www.facebook.com/Charles4Loxwood 
 
Through CDC circulars, the Clerk was aware of traveller incursions across the Chichester and 
Arun Districts, and it was evident that incursions were now occurring further north. It appeared 
that encampments were being moved on from one parish to the next, as was experienced at 
Hampers Green, Ebernoe and Kirdford this summer. She just wondered what action could be 
taken to stop the problem just being moved on. 
Cllr Todhunter advised that CDC had recently appointed a ‘Gypsy and Traveller Engagement 
Officer’ although he was unaware of her role at this time. She was making a presentation at the 
All Parishes Meeting next Monday. Other local parish councils had been discussing site security. 

 
 

West Sussex County Council (WSCC): A report had been circulated in advance of the meeting, 
summarised below. Cllr Duncton was in attendance from 7.45 until 8.20 pm. 
 
South Downs National Park:   After a long and involved recruitment process, a new Chief 
Executive had been appointed.  Tim Slaney continued as the interim CEO. 
Youth Council: Cllr Duncton attended the meeting which demonstrated how lively and well 
informed the members were. They presented their manifesto with the key item being safety 
including knife crime. Cllr Duncton was disappointed that the Youth Council did not attract 
students from our part of the County. They took her comments on board, with the Chairman 
explaining that she also came from a small rural community so she knew the issues and would 
discuss it in their meetings.  
Children’s Homes: Have been inspected by OFSTED and nearly all are outstanding.   
Trading Standards: Have been busy identifying outlets selling illicit tobacco products. 
The Fire & Rescue Service:  Continues to make any improvements, dealing with minor and 
major issues with efficiently and professionally.  
West Sussex Record Office: One of the top record offices in the Country, with details published 
on the website.  
Foster Parents: There was always a need. More information can be found on the website, 
Highways: The team had been very busy over the last few months. Although not perfect, many 
roads had been resurfaced with more scheduled for 2025.  
 
Contact: 
Cllr Duncton, email mailto:janet.duncton@westsussex.gov.uk or telephone 07979152898. 

mailto:gbevans@chichester.gov.uk
mailto:ctodhunter@chichester.gov.uk
https://www.facebook.com/Charles4Loxwood
mailto:janet.duncton@westsussex.gov.uk
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Cllr Duncton had noted that the A272 had been closed for maintenance. She was unaware of the 
reason but had noted red tarmac. SW would check but hoped it related to re-surfacing the 
remaining section that was missed previously. 
 
SW highlighted that many ‘Skid Risk’ signs, erected to highlight potholes, remained despite the 
potholes having been repaired. Cllr Duncton advised that it was the contractor’s responsibility to 
remove. She asked that she be made aware of locations. PD advised that plastic barriers had 
remained on Bedham Lane for 2 years; he would send the What3words location. 

 
5. Public Questions:  

Roundstreet Common Residents: One resident spoke for all who attended to raise concerns 
about the speed of traffic on a ¾ mile section of the B2133, on a straight section with housing. It 
had long been a concern but had worsened in recent years. They had also raised with Loxwood 
Parish Council as the area was in both parishes. There were 28 homes that exited onto the road, 
with 2 farm entrances and 2 well used road junctions. There was also a well-used bridleway that 
crossed into Drungewick Lane from where there were 19 houses. The speed limit was currently 
60mph and was the only section of road to Guildford that retained the national speed limit. The 
A281 had now been reduced to 30, 40 and 50mph; he claimed that the B2133 was just as busy. 
The residents appreciated that it was a long process but requested that the Parish Council look 
to reduce the speed with the addition of further warning signage. 
SW gave explanation to her involvement and experience with speed reduction elsewhere in the 
parish and the effectiveness of Community Speed Watch (CSW). High speeds had been recorded 
by the speed indicator device located outside Bellmans Auctioneers. She highlighted that if the 
speed was reduced to 40mph and a suitable site found, CSW could potentially operate in the 
area if residents were willing to volunteer, be trained and undertake the CSW patrols. AB 
concurred with the residents’ concerns as he lived on the B2133. 
Cllr Todhunter advised that Loxwood Parish Council had engaged a traffic consultant who was 
advising on a scheme to reduce speed to 40mph to the Plaistow junction. It had now been 
agreed that this be extended to Drungewick Lane. He would ask the Loxwood Clerk to contact 
Wisborough Green. 
 
Butts Meadow Resident: Attended the meeting to raise traffic concerns: 
Kirdford Road - parking and speed: She had observed motorists exceeding 30mph driving to the 
junction and pulling out without looking. Parking in front of the Cricketers Arms also obscured 
visibility. She was concerned that there would be a serious accident. Parking along Kirdford 
Road, not just for sport but also school use, was having an impact on traffic flow. Photographs 
were displayed that showed that last Saturday no passing space had been left. 
Butts Meadow: Parking around the junction by the playground and blocking the entrance to 
Wyatt House were major concerns. She highlighted that an ambulance had been obstructed and 
failed to reach a resident in time. Again, photographs were shown to members. She asked 
members to consider double yellow lines as again as she thought the situation was an accident 
waiting to happen. 
Petworth Road: She concurred with the observation that traffic speed had reduced since CSW 
activity. 
School Incident: She was also aware of the incident involving a school pupil crossing; it could 
have been extremely serious and requested action. 
SW explained that the CSW team had recently been active in Kirdford Road, targeting motorists 
travelling down to the junction; 23 out of 93 cars were exceeding 30mph. The team would be 
returning to this site again to target school drop-off. The Parish Council was aware of the school 
incident and was greatly concerned about safety. A meeting has been organised with two senior 
staff members at the school, on 24th September. In her opinion, any initiatives needed to involve 
the school, parents and village and she would be discussing options with the school. 
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6. New Items for Discussion:  
 
a. B2133 Speed Reduction:  

High speed on the B2133 were acknowledged and members supported the residents’ 
observations. Members agreed to pursue a Traffic Regulation Order application to reduce 
the speed to 40mph from the parish boundary through to Newpound. Clerk to liaise with 
the Loxwood Parish Council Clerk. 
 

8.20 pm – Cllr Duncton and 4 members of public left the meeting room. 
 

b. Butts Meadow Parking Concerns: 
Previous communication about parking in Butts Meadow and motorists ignoring the ‘no 
parking’ cones was noted. Members agreed that motorists were more likely to observe 
double yellow lines than not, and this provision would provide a permanent solution. To 
ensure that they were located correctly, it was agreed that further advice should be 
obtained from a traffic consultant. Clerk to obtain quotations for discussion at the next 
meeting. 
 

c. Kirdford Road Pavements: 
Details of the specification and the three quotations obtained had been circulated to all 
members on 2nd September.  Members agreed to accept the quotation to re-surface the 
pavements from Contractor A for £6,260 plus VAT and to also accept the quotation of 
£770 plus VAT to fill the potholes in the west road at the same time. These figures were 
within budget. 

 
d. Christmas Arrangements: 

Options were briefly considered. Members supported the projection on the Church and 
approved the budgeted expenditure of £280 to hire the projection equipment.  The Clerk 
to liaise with the Vicar and agree the projection theme. Billingshurst Church was again 
hiring equipment so shared delivery/collection would help to reduce the cost.  
 

e. Tree Inspection Report: 
The three-yearly safety inspection was undertaken on 13th August 2024; the full report was 
circulated. The arboriculturist would return to undertake decay detection surveys on 3 
mature Horse Chestnuts; by the public conveniences, behind the Pavilion and at the 
bottom of Butts Meadow. The Clerk had forwarded the report to the tree surgeon who 
undertook the work on the Green and requested a quotation. It was noted that more 
urgent removal of deadwood was required on one tree and members delegated the 
decision to the Clerk, authorising expenditure up to £250. 
The Clerk also advised that since the inspection, a Poplar tree by the pond had leaned 
further. She had sought advice and the tree surgeon who attended to trees in this area, 
recommended removal and made the application to CDC. The root would be cut below 
ground level and levelled with soil. Members supported this action and authorised 
expenditure of £275.  

 
7. Report on on-going matters: 

 
a. Chichester Local Plan:  

The Local Plan village survey had received 521 responses, a significant response; 97.48% 
opposed the housing allocation of 75 and 97.88% requested CDC look again at the 
soundness of the Wisborough Green allocation.  
The response to the examination questions had been submitted and circulated. PD hoped 
that it drew attention to the PC’s concerns that the HELAA data used to guide the 
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allocation was fundamentally flawed. PD confirmed that he had requested to speak at the 
hearing. 
SW highlighted to members that PD had completed the lion’s share of the submission and 
wished that this be acknowledged in the minutes, with the Councils grateful thanks; 
concurred by all.  
 

b. Neighbourhood Plan: 
The following update was provided by the Clerk: 
- A meeting with a site promoter had been organised for the end of October. 
- The access at Stable Field had been created and secured. The developer had provided 

contact details and would be circulating a letter to neighbours. 
- The Tanglewood developer had advised that an application had been submitted. 

 
c. Traffic Management: 

- SW and TW would be attending a meeting with the School Deputy Head and one other 
senior staff member on 24th September. PD suggested that SW send a draft agenda to 
the school well in advance of the meeting to guide the discussion. 

- CSW had undertaken one speed monitoring session in Kirdford Road, by the 
playground, but would schedule another to raise awareness to school parents and 
carers. 

- Although the Police Community Support Officer (PCSO) had offered to attend school 
drop-off or pick-up, this was down to capacity and availability. SW would follow up, 
particularly on his offer to undertake a school assembly. 
 

d. Public Toilets: 
The Clerk reported that a water leak in the gents just before the Fete was repaired. The 5-
year electrical safety inspection report had been received. The building had passed but the 
electrician recommended that the fuse box was upgraded at some point. 
 

e. Pavilion and Pavilion Lease: 
The Schedule of Dilapidations (SoD) commissioned by the Parish Council had now been 
received, along with the Fire Risk Assessment commissioned by Wisborough Green Sports 
(WGS) Trustees.  
 
The Chairman explained that the SoD was prepared with specific reference to the extant 
lease and confirmed that the building was in a poor state. He acknowledged that the Parish 
Council’s failure to undertake annual inspections was a mistake however regular 
maintenance was WGS’s responsibility and the failure to undertake it their failing. He 
understood why this might happen if a new building was being planned, but he stressed, 
that with the best will in the world, a replacement was some way off. The SoD had 
identified some health and safety concerns that had to be addressed irrespective of plans 
for a new Pavilion. Even if WGS decided not to sign a new lease when the current lease 
expired, items in the schedule would need to be addressed. 
 
The Fire Safety report was very poor, not only identifying repairs that required urgent 
attention but lack of action by the Trustees on previous recommendations. The Trustees 
had met on 11th September 2024 to consider both reports, and at the very least, he was 
personally expecting the Trustees to provide details as to how and when the identified 
issues would be addressed. He had spoken to a Trustee before this meeting who confirmed 
that they were putting together an action plan and were keen to talk to the Parish Council 
about the lease, about which they had concerns. The Trustees were obtaining legal advice 
as they were concerned about the licence for use of the Green, were reluctant to sign a 
new lease given the direction with the new Pavilion but were keen to work with the Parish 
Council to find a way forward. 
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PD again expressed his concern that commercial use of a new building could not be a 
justification for the size or to support operating costs. The Parish Council’s solicitor’s advice 
and Defra guidance notes had been circulated but he had asked the Clerk to contact the 
Open Spaces Society for a further opinion. If commercial activity were necessary to support 
the running of the planned new Pavilion then, perhaps, a smaller building might need to be 
considered. He had forwarded to the Trustees plans of a mid-sized Pavilion approved in 
2000 which addressed many current requirements. He was not absolving the Parish 
Council of its responsibility in this situation and in hindsight he now believed that WGS 
should not have been allowed to progress such a large and expensive project. 
 
AB expressed concern that the current situation was putting two organisations at logger 
heads and it was his understanding that WGS’s legal advisors were suggesting that they 
could hand back the building with no costs accruing to them. The lease was not 
enforceable, and they were sitting tenants. However, he agreed with all that WGS could 
not operate in the current building if it was unsafe. 
 
In terms of the lease, AJ, Trustee Liaison Councillor, was disappointed that the Trustees 
had declined the offer to meet with Parish Councillors earlier in the summer so that the 
context of the new lease could be explained. The current draft was the second iteration, 
the first being rejected by the Parish Council. The Trustees had asked for a lease that 
provided for a long term to aid grant funding applications and addressed, in writing, formal 
consent for use of the Green which was currently outside the land in the extant lease. It 
was normal practice for the landlord to draft a lease to aid discussion. The Clerk also 
explained that the new lease was more complex to give protection and guidance to the 
future Parish Council and WGS Trustees. 
 
AJ was greatly concerned about Health and Safety and wished to see urgent action and 
prompt progress to remove all the significant risks, agreed by all. He also highlighted that 
the Parish Council had every right to close the building until the Parish Council was 
reassured that action had been taken. He reminded members that the Parish Council had 
previously discussed making a grant. 
 
After some further discussion, it was agreed that the following to be included on the 
agenda for discussion with the Trustees: 

• The focus was to make the current building safe. Repairs needed by law to address 
health and safety should be undertaken and it was incumbent upon the Trustees to 
do so. 

• The Trustees to provide an action plan for the Fire Safety report prior to the 
meeting. 

• The Trustees to provide an update on the charity’s current financial position. The 
Clerk to circulate the last Annual Report as a guide. 

• As the Lease expires in December 2024, the Parish Council was prepared to explore 
an extension of the current lease. 

• Clerk to circulate draft agenda for comment prior to publishing. 
 

f. Songhurst Meadow: 
Members agreed to defer discussion to the next meeting. 
 

g. Ukrainian Flag 
Members agreed to the expenditure of up to £70 to replace the flag.  The Clerk to ask the 
village volunteer flag-raiser for advice about when it should be flown. Decision delegated 
to the Clerk. 
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h. Clerk’s Update: 
- School Road Watershed Application: The application had been submitted but no further 

update received. The water leak, possibly Southern Water’s responsibility, had not been 
resolved. A WSCC Highways Officer was due to inspect next week.  

- Tree Preservation Orders: The CDC tree officer had visited Glebe Fields in July and advised 
on 12th August 2024 that he was writing a report for his manager. No further update. 

- Stable Field Open Space Transfer: The Parish Council’s solicitor confirmed on 12th August 
2024 that the transfer had been completed and would now be registered at the Land 
Registry. 

- School Yellow Zig Zag Lines: Repainted during the school summer holiday. 
- Playground: It had been necessary to replace a broken magnetic gate catch and guardrail 

for the large climbing frame. The RoSPA annual inspection was completed on 4th 
September and the full report received; low or very low risks had been identified. To be 
considered at the next meeting. 

- August Fete: It was a tremendous day, and the Clerk thanked members for their help and 
support. There were a few traffic issues relating to disabled parking, but these were 
resolved. The three car parks had been well used. There were no other comments. 

- Songhurst Meadow Trees: Beetles had returned on the Alder trees so were sprayed with 
horticultural soap to deter infestation. The vandalised Maple was re-sprouting. The Clerk 
would arrange a tree inspection. 

- Replacement bin liner: CDC had advised that a liner in the playground had corroded, it had 
been replaced. 

- Village Litter Pick: Organised for Saturday 5th October at 2.00 pm. Councillor attendance 
was encouraged.  

- Remembrance Day Road Closure: The application for Sunday 10th November 2024 had 
been submitted, the closure being for a few minutes longer as agreed. Councillor help 
would be required.  

- Winter Management Plan: The Clerk would submit the required information to WSCC and 
circulate to MOM and TW who were the coordinators. 

- Data Protection: With the closure of BT Cloud, the Clerk confirmed that the Parish Council’s 
laptop was now being backed up to a different platform. Members agreed with the 
recommendation to replace the current hard drive with USB storage at an approximate 
cost of £55. 

- Meeting Dates for 2025: Noted. The Annual Parish Meeting on a Wednesday was agreed. 
- Other matters to report since the publication of the agenda 

• Songhurst Meadow Hedges: The tractor hedge cutting had been booked. Members 
agreed with the Clerk’s observation that the shrub border, alongside Garmans, 
required trimming. 

 
8. Correspondence: 

A list detailing the correspondence and updates received since the last meeting was circulated 
and displayed. Members were reminded to request any information of interest if it had not 
been circulated. 

 

Correspondence – Details of emails and letters received 

Butts Meadow resident – raising concerns about parking by the Green and Wyatt House, blocking 
access for emergency services and wheelchairs. Not just Friday night cricket but other sporting events. 
Becoming dangerous for residents. 
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Rural Services Network - The Rural Bulletin. 

Butts Meadow Resident – video footage showing that no parking cones were not used to create passing 
space leading to congestion. The Clerk forwarded to the Cricket Club Chairman to ask that the ‘no 
parking cones’ were used for Saturday matches too. 

GACC Newsletter 141 – circulated. 

Newpound Landowner – advising of the availability of land for housing development. The Clerk 
provided an update on the Local Plan and Neighbourhood Plan process and would make the NP 
Steering Group aware. 

Community Transport Sussex – survey seeking views about health inequalities from people living with a 
disability and families on low incomes. Details put on Facebook. 

Rural Services Network - The Rural Bulletin. 

SDNPA – Summer Planning Newsletter. 

Rural Services Network - The Rural Bulletin. 

WSALC – NALC is releasing a new and improved website on 7th October, to better serves its members. 

Open Spaces Society – August newsletter. 

Colin - Visitor – thanking PC for wonder public conveniences. 

Rural Services Network - The Rural Bulletin. 

CDC - council’s responses to all representations to the consultation on the Chichester Local Plan 2021-
39 Proposed Submission, which ended on 17 March 2023, have now been published.   

SDNPA Planning Policy – early participation consultation on Local Plan Review closes 16th September. 

Rural Services Network - The Rural Bulletin. 

Resident – concerned about hedge growth along Durbans Road restricting visibility. Clerk to follow up. 

Inspector Lyons, Sussex Police – notification of bi-monthly parish meetings – details also forwarded to 
the new village neighbourhood watch coordinator. 

CDC – All Parishes Meeting agenda on 23rd September, from 5 pm. Send to PD and SW. 

CDC - Consultation on the draft Chichester Infrastructure Business Plan (IBP).  
Invited to comment on the attached draft Chichester Infrastructure Business Plan. The consultation 
runs for six weeks from 13 September to 25 October 2024. To be included at the October meeting. 

WSALC – Autumn newsletter – circulated. 

Rural Services Network – The Rural Bulletin. 

 
9. Planning 

a. New Applications: The following planning applications were reviewed. Application details 
had been circulated in advance of the meeting and were also displayed: 

 

Application No. Application Details 

WR/24/01750/TCA - 
Case Officer: Henry 
Whitby 
 

Mr Ben Radford 
The Gatehouse School Road Wisborough Green Billingshurst 
Notification on intention to fell 1 Yew tree (quoted as 1). 
O.S. Grid Ref. 505060/126050 
No Objection 
 

WR/24/01769/ELD - 
Case Officer: Sascha 
Haigh 
 

Mrs Yonit Osmaston 
Lowfold Farm Fittleworth Road Wisborough Green Billingshurst 
Existing lawful development - siting of 1 no. chalet static caravan used as a 
residential dwelling, O.S. Grid Ref. 504180/124598 
No Objection 
 

WR/24/01701/DOM 
- Case Officer: 
Miruna Turland 
 

Mr & Mrs Dale Baker 
58 Butts Meadow Wisborough Green Billingshurst West Sussex 
Rear single storey extension. 
O.S. Grid Ref. 504619/126016 
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No Objection. However, the large roof lantern was noted and in view of the 
Parish Council’s support of dark sky policies and initiatives, members requested 
automatic dusk to dawn blinds be installed on the lantern to prevent the egress 
of light at night. 
 

 
b. Enforcement: No further updates. HT had noted that blinds were not always installed in 

some roof lights. The Chairman asked him to identify properties and cross reference them 
against their planning conditions so that CDC enforcement could, if necessary, be informed. 

 
c. Stable Field Footway: CDC had issued the decision notice however it was difficult to 

determine which plans had been permitted. Clerk to contact the CDC planning officer for 
clarification and circulate.  

 
10. Finance: 
 

a. Bank Reconciliation: HT confirmed that he had checked and agreed the bank reconciliation 
for the Barclays Community Account for the month ending 31st August 2024.  

 
b. Accounts for Payment: 

The Clerk displayed the Payment List for September that was approved. 
 
Online payments for the Barclays Community Account 
Payment entered on 17th September 2024 unless stated otherwise. 

Payee Amount 
£ 

Description 

JWS Landscapes 584.50 Grass cutting contract Songhurst Meadow and two 
extra cuts 

Philips Surveyors LLP 1,920.00 Dilapidations survey of WG Pavilion on 20th August 
2024 

1st Clearflow Ltd 142.20 Attend leaking pan in gents – re-attach flush. 

Beechdown Arboriculture 
Limited 

1,320.00 Three yearly safety inspection of trees in the 
Conservation Area 

Sussex Land Services 1,548.00 Grass cutting for the village green for June and July 

Playdale Playgrounds Ltd 333.56 Replacement guard rail for junior climbing frame 

P B Overington Electrical 
Contractor Ltd 

300.00 Full electrical test and inspection of the public toilets 

Melba Swintex 66.49 Replacement metal bin liner for playground bin 

Wetton Cleaning Services 870.47 Daily cleaning for August 

Mr T Stride 120.93 Verge Cutting Songhurst Meadow in August 

West Sussex County Council 2,152.11 Clerk’s salary and oncosts for August 

Sussex Land Services 936.00 Grass cutting for the village green for August and weed 
control 

Mrs L N Davies 84.94 Annual computer virus protection, paper and file and 
return mileage to printers in Littlehampton 

St Peter’s PCC 200.00 Newsletter distribution 

JWS Landscapes 584.50 Grass cutting contract Songhurst Meadow and two 
extra cuts 

Westcotec Limited 71.40 Bracket and clips for new SID site 

Clear Insurance Management 
Ltd 

1,527.10 Annual insurance from 1 Oct 2024 

 £12,762.20  
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Direct Debit / Card Payments from the Barclays Community Account 

Date Amount 
£ 

Payee Description 

19.08.24 142.73 British Telecommunication plc Direct Debit - Broadband and telephone – 
3 months 

20.08.24 55.79 NPOWER Debit Card – public toilets electricity 

05.08.24 3.60 IONOS Auto Debit Card – monthly email fee 

06.08.24 282.65 NEST Direct Debit – Clerk’s pension - July 

21.08.24 19.24 IONOS Auto Debit Card – monthly website fee & 
support 

27.08.24 11.99 HP Instant Ink Auto Debit Card - Printer ink replacement 

30.08.24 33.48 Vodafone Direct Debit – village hall broadband 

30.08.24 29.68 Toolstation Debit Card - Replacement magnetic catch 
for playground 

06.09.24 282.65 NEST Direct Debit – Clerk’s pension - August 

 £861.81   

 
Payments to the Barclays Community Account 

Date Amount 
£ 

Payee Description 

23.07.24 286.45 Wisborough Gren Sports Donation towards sand (2023) 

03.09.24 32.00 Wisborough Green Fete Society Rental for Wyatt Close garage 

13.09.24 42,500.00 Chichester District Council Second Precept instalment 

 £42,818.85   

 
Transfers 

Date Amount 
£ 

From To 

06.08.24 5,000.00 Barclays Reserve Account Barclays Community Account 

29.08.24 5,000.00 Barclays Reserve Account Barclays Community Account 

16.09.24 30,000.00 Barclays Community Account Barclays Reserve Account 

 
c. Monthly Financial Statement: The statement was circulated in advance of the meeting and 

displayed. The Clerk highlighted the Precept receipt and confirmed that there were no areas 
of concern. The pavement resurfacing was a large, budgeted project to be completed 
shortly. There were no further questions. 
 

d. One Year Fixed Rate Bond: Members resolved to open a further one-year fixed rate bond 
with Redwood Bank when the current bond matured in October on the basis that the 
interest rate was 5% or over. Members however acknowledged that interest rates were 
anticipated to reduce shortly. 
 

e. External Audit for year-end 31st March 2024: The completion of the audit, with no 
comments, was noted. The Clerk confirmed that the Notice of Conclusion of Audit had been 
displayed on the noticeboard and website. 
 

f. Internal Audit:  The Clerk advised that there was no legislative requirement to keep changing 
auditor. Members resolved to engage April Skies Accounting to undertake the internal 
audit for year end March 2025. 
 

g. Insurance Renewal: Members approved the levels of cover and schedule. 
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h. Budget Setting 2025/2026: Members were asked to consider the Parish Council’s objectives 
and possible projects for next year. Budget discussion would start at the next meeting with a 
Finance Committee meeting called for early November. 

 
11. Other Reports: 
 

a. Village Hall: 
- The Trustees had accepted a quotation for window repairs. 
- The Clerk advised that the Hall did have a 5-year electrical safety certificate and 

although Fire Risk Assessments were in place, it had been agreed to have the building 
independently assessed due to the new layout. 

 
b. The Green:  

- Cricket Nets: At the May 2023 meeting, it was agreed that the Cricket Club could bring 
the moveable cricket nets onto the Green from 1st May until the first week of September. 
The Cricket Club had requested use of Stable Field for winter storage, which members 
supported, but to date the nets had not been removed, despite reminders. The Club had 
also requested that the nets return at the end of April 2025.  AB advised members that 
the Cricket Club Chairman had recently sustained a serious injury. It was agreed that HT 
would contact the Chairman to arrange removal otherwise sanctions would be 
considered. 

- Annual Fair: The fair had unfortunately arrived a day early. Mr Trickett had agreed to 
locate on the football pitch, but his operatives were directed to park on the southern end 
of the Green by a Pavilion staff member citing a Saturday football match. AB expressed 
his concern at the surface damage already caused which he hoped would be rectified by 
verti-draining but at a large cost. He recommended that the rest of the fair should now be 
located here to avoid damage to other areas, agreed by all. 

- Green Coordination Group Meeting: The Clerk would organise a meeting in November. 
 

c. Chichester District Association of Local Councils: SW attended an online meeting on 10th 
September 2024. Discussion of note related to traffic concerns and speed reduction to 
40mph on roads without a central line, lack of funding for highways repairs, and public 
recording of meetings and a challenge to this legislation due to councillor security concerns. 

 
d. Health & Safety:  

There were no issues to report. 
 
12. Any Other Matters to Report: 

a. SW asked for advice relating to Tree Preservation Orders; the Clerk to provide CDC contact 
details. 

 
13. Date of Next Meeting: 

Extra Parish Council Meeting  -  Wednesday 25th September 2024 at 7.45 pm to discuss the 
Pavilion with WGS Trustees 

Planning Committee  -  Tuesday 1st October 2024 at 8.00 pm 
Parish Council Meeting  - Tuesday 15th October 2024 at 7.45 pm 

 
There being no further business, the meeting closed at 10.22 pm. 
 
 
 
 
 
Signed by the Chairman:  ………………………………………………………… Dated:   ……………………………. 


