° Where the higher of gross income or gross
£6.5 million: or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

® are unable to certify themselves as exempt (fee payable): or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

"*The Annual Internal Audit Report must be completed by the authority’s internal auditor.

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and 2 declaration that the accounting statements
are as yet unaudited:

Annual Governance and Accountability Retum'2024f#25 Form 3
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* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

-Irl uit 3

| Secin “
Secton 2 '

| Sections 1 and 2
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Annual Internal Audit Report 2024/25

WISBOROUGH GREEN PARISH COUNCIL
http_s:f/www.wisboroughgreen.org/

During the financial year ended 31 March 2025, this authority’s internal auditor acting

independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with

- the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this auth
On the basis of the findings in the areas examined, the internal audit conclusio
out below are the objectives of internal control and alongside are the internal 3

significant respects. the control objectives were being achieved throughout the fi
o meet the needs of this authority.

.

A | -  l.Nﬂt S

LS L FRPE

d reviewggthe adeqﬁacy

ol

. This authority asses;sed the significant ri;ks to achieving itshb}ecﬁves an
of arrangemenis to Mmanage these.

R mk i Sy

progress against

D. The precept or rates requirement“resulted from an adequate bé.xcfgetary Erocess;
| the budget was regularly monitored; and reserves were appropriate.

=T

| E. Expected income was fully received, based on correct
banked; and VAT was appropriately accounted for.

| . Petty cash paymenis were properly 5upp0rte<ﬂ;y
{ and VAT appropriately accounted for.

prices, prapérly r&cé}ded and p;}mpt!y

receipts, all petty ca;h expenditufe was ap;ﬁraved

© properly carried out during the year.

ekt

T e T =LA

L.

S L e

Mﬂqﬂmﬂ.ﬂ_—_

!

J. Accounting statements prepared during the year were prepared on the correct accbunting basis (receipts
and payments or income and expenditure), agreed to the cagh book, supported oy an adequate audit |

| trail from underlying records and where appropriate debtors and creditors were properly recorded. |

LK. I the authority certified itself as exempt from a limited assurance review in 2023/24, it met the

- exemplion criteria and carrectly declared itself exempt. (If the authority had a limited assurance
review of jis 2023/24 AGAR tick ‘not covered”) o

L. The authority published the required information on aw

| internal audit in accordance with the relevant legislation

BT,
i e

ebsite/webpage up to date at the time of the B

were public rights in relation to the 2023-24 AGAR evidenced by a notice on tf
authority approved minutes confirming the dates sef).

TR Al far

Q. (For local councils oniy)
Trust funds (Including charitabie) — The council met its responsibilities as a trustee.

-

(list any other risk areas on Separate sheets if Beeded).
Date(s) internal audit undertaken

15/01/2024 09/04/2025,

Name of person who carried out the internal audit

~ MIKE PLATTEN CPFA

Signature of person who
carried out the internal audit

. 09/04/2025
ate

*if the response is ‘ho’ :ple'asﬁrlstate the implications and actio
identified (add Separate sheets if needed).

i
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1. We_ have put in place arrangements for eﬁetiv& ﬁn_a.rzal | | prepared its acmuntfhg statements in accordance
Management during the year, and for the preparation of | - with the Accounts and Audit Regulations.

the accounting statements
2. We maintained an adequate system of internal control [ = = | made proper arrangements and accepted responsibility ;
Including measures designed fo prevent and detect fraud | V/ for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. | its charge.
? i ————— Hirﬂ' T — - . : i _“—————”‘__"—'—"“"“""—"*—-—q
| 3. We took all reasonable steps to assure ourselves | has only done what it has the legal power to do and has 4
that there are no matters of actual or potential % | | complied with Proper Praciices in doing so.
non-compliance with laws, regulations and Proper ; ,/. | |

Practices that could have a significant financial effect

| end if relevant.
this authority and. where appropriate, have included them -

in the accounting statements.

‘ on the ability of this authority to conduct its E |
business or manage its finances. f |

4. We provided proper opportunity during the year for '_ ey ; & " during the year gave alf persons interested the opportunity to
the exercise of electors’ rights in accordance with the ? \/ inspect and ask questions aboyt this authority’s accounts.

|__requirements of the Accounts and Audit Regulations. :

3. We carried out an assessment of the riske facing this I | considered and documented the financial and other risks jt

authority and took appropriate steps to manage those s ‘/' | faces and deait with them properly.
risks, including the introduction of internal controls and/or | |
| &xtemal insurance cover where required. ? i

6. We maintained throughout the year an adequate and 5 S i s arranged for a competent person, independent of the financial
effective system of internal audit of the accounting / | controls and procedures, to give an objective view on whether
records and control systems. # | internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised ; / ; responded fo matters brought to its attention by internal and
in reports from internal and external audit. | | external audit.

8. We considered whether any litigation, liabilities or ; N S disclosed everything it should have about its business activity
commitments, events or fransactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on g \/

i
:
;

9. (For local councils only) Trust funds including Yo | 0 i NA
Charitable. In our capacity as the sole managing |
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including

financial reporting and, if required, independent
eXamination or audit.

e e

has met all of its responsibilities where, as a body
Corporate, it is a sole managing trustee of a local
e trust or frusts.

Lo T . A T A b, ATt b g von_ ,J

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe

how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:

IS/o4 /2025 _
and recorded as minute reference: Chair PEK&(&NN\ WN&

q*ﬂ* Clerk L M DQU{Q 3/

www.wisboroughgreen.org
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Section 2 - Accounting Statements 2024/25 for
WISBOROUGH GREEN PARISH COUNCIL

S Vel en.d'ingt_ b e thés and guidance-. _ . |
31 March 31 March Please round all ﬁga.:res to nearest £1. Do not leave any

2024 | 20250 boxes blank and report £0 or Nil balances. Al figures must
i Pl | agree to underlying financial records £
1. Balances brought _' | | Total balances and reserves at the beginning of the year

forward , as recorded in the financial records Value must agree to
'  Box 7 of previous

2. (+) Precept or Rates and | Total amount of precept (or for IDBs rates and Je vies)
Levies F 78,000 85,000 received or receivable in the year. Exclude an v grants
| ' received.
3. (+) Total other receipts | Total income or receipts as recorded in the cashbook less |
26,695 | 49 451/ the precept or rates/levies received (line 2). Include any |
- grants received.

4, -= taff ::;0 ” - Total expendime payents a- 1‘ andn bff

| of all employees. Include gross salaries and wages,
- employers NI contributions, employers pension
_ contribtim&, gratuities and seéverance payments.

| Tatal expenditure or payments of capital and interest
O made during the year on the authority’s borrowings (if any).

29,204 |

5. (-) Loan interest/capital
repayments

6. (-) All other payments
T

i Total expenditure or payments as recorded in the cash-
63,193/ book less staff costs (line 4) and loan interest/capital
| repayments (line 5).

Total balances and reserves at the end of the year. Must

1 69,388 equal (1+2+3) - (4+5+6),

' 7. (=) Blnces caried '
forward

e T

T R i

| ameéi%lEE of cash and R ] The sum of all c;.;r};nt and Jdepasit bank a:c_cuntg, cash |
short term investments 128,315 169,388| holdings and short term investments held as at 31 March —
| | To agree with _ban reconciliation. _
9. Total fixed assets plus | | | The value of all the property the authority owns — it is maz';
long term investments 1,057,844 _ 1 ,0’57,789L up of all its fixed assets and long term investments as at
__andassets b . | 37 March. . __
| 10. Total borrowings | - The outstanding capital balance as at 31 March of all loans |
| 0 from third parties (including PWLB).

11a. Disclosure note re Trust funds
’ (including Charitabie)

| The Council, as a tmy corporate, ac as oie trust nd

*

IS responsible for managing Trust funds or assels.

. Rl A e e

| 11b. Disclosure note re Trust funds

' j i The figures in th accounting staz‘ement above
(including charitable) |

i | exclude any Trust transactions.

E
:
;
:
4
fi
;

e —— S
| certify that for the year ended 31 March 2025 the Accounting | I confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability approved by this authority on this date:
Return have been prepared on either a receipts and payments /
or income and expenditure basis following the guidance in IS/ 09’ 2325
Governance and Accountability for Smaller Authorities — a
Prac_tltlﬂngrs Gu_Ic_je. to F’rqper Pragtlces and present fairly as recorded in minute reference:
the financial position of this authority.
Signed by Responsible Financial Officer before being 1. l‘\
presented to the authority for approval
L . N, DC;LHi Q%/ Signed by Chair of the meeting where the Accounting
Statements were a proved
- 04/04/2025 el v A N\N\o'\h;
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This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governai
accordance with Proper Practices which:

° Ssummarises the accounting records for the year ended 31 March 2025: and
* confirms and provides assurance on those matters that are re|

(Except for the matters reported below)* on the basis of our review of Sections 1 and 3 o7 the Annual
and 2 i

our opinion the information in Sections 1 of the Annual Governance and Accountability Ret
no other matters have come to our attention giving cause for concern that relevant legisiation and regulatory requirements have not been met.
("delete as appropriate).

{conting& On a separate sheet if required)

o el oL W b iy & kel iy dnge, vu, . - _“'-m_-‘ ELEE AL b s e

3 External auditor certificate 2024/25

We certify/do not certify* that we have completed our review
Accountability Return, and discharged our responsibilitie
2014, for the year ended 31 March 2025.

l R & o st st A o - - ; i p— e — T i
{“We do not certify completion because-
i

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountability Return 2024/25 Form 3 Page 6 of 6
Local Councils, Interna] Drainage Boards and other Smaller Authorities*




