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     NOTICE OF THE 
   PARISH COUNCIL ANNUAL MEETING 

___________________________________________________________________________________ 
 

To:  All Members of the Parish Council 
I hereby give notice that the Parish Council Annual Meeting will be held in the Committee Room at 
the Village Hall on Tuesday 20th May 2025 at 7.45 pm.  All members of the Council are hereby 
summoned to attend for the purpose of considering and resolving upon the business to be 
transacted at the Meeting as set out hereunder. 
 

Signed: Louise Davies, Parish Council Clerk                                                  Dated: 15th May 2025 

 
 
Please also refer to the Clerk’s Report for further explanation to some agenda items where 
considered necessary. 
 

AGENDA  

(The figure in brackets indicates the minutes allocated to the agenda item) 
 

1. Apologies for Absence (1) 
 

2. Election of Chair and signing of Declaration of Acceptance of Office. 
 

3. Election of Vice-Chair and signing of Declaration of Acceptance of Office. 
 

4. Declaration of interests by Members in matters on the Agenda for this meeting. To 
consider and agree any requests for Dispensation (1) 

 
5. Council Membership – Co-option of new member (Chair)(3) 

 
6. Minutes of the last Meeting:  to approve the Minutes of the meeting held on Tuesday 15th 

April 2025 (1) 
 

7. Minutes of the Annual Parish Meeting: to approve the Minutes of the meeting held on 
Wednesday 23rd April 2025 (1) 
Feedback from the meeting, to consider matters raised in public questions and agree if any 
further action is required. 

 
8. District/County Councillor: To receive an update and seek clarification on any 

District/County related matters (10)    
 

9. Public Questions: To receive, and act upon if considered necessary by Council, comments 
made by members of the public (10) 

 
10. Policy documents: To review and adopt the following:  

a. Code of Conduct  
b. Financial Regulations  
c. Standing Orders (updated) – document to follow 

https://www.wisboroughgreen.org/wp-content/uploads/2025/05/WGPC-Clerks-Report-for-20-May-2025.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/05/PC-Minutes-15-April-2025-LDPD.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/05/Annual-Parish-Meeting-Minutes-April-2025-LDPD.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/WGPC-Code-of-Conduct-adopted-May-2021.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/WGPC-Financial-Regulations-adopted-May-2024.pdf
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d. Investment Policy 
e. Complaints Procedure – Council 
f. Freedom of Information Publication Scheme 
g. Freedom of Information Request Procedure 
h. Press & Media Policy 
i. Retention of Documents Policy 
j. Social Media Policy 
k. Payment & Internet Banking Policy (updated) 

 
11. Councillor Interests and Committee Membership: 

a. Members’ Areas of Interest - to review 2024/25 responsibilities and agree roles for 
2025/2026, including formal appointments to outside bodies 

b. Finance Committee - to approve the Terms of Reference and elect the Chairman 
c. Planning Committee - to approve the Terms of Reference and elect the Chairman 
d. Green Co-ordination Group – to approve the Terms of Reference  
e. Neighbourhood Plan Review Steering Group – to approve the Terms of Reference  

(amendment required) 
  

12. Report on on-going matters: 
a. Chichester Local Plan – to agree statement for submission to the main modifications 

consultation (Clerk) (5) 
b. Neighbourhood Plan – update on meeting with CDC, first Review Group meeting, agree  

expenditure for consultant engagement and grant application submission (Clerk) (5) 
c. Traffic Management: (15) 

• B2133 Speed Reduction - update (Clerk) 

• School Zig Zag Lines – update (Clerk) 

• Village Parking - update on residents’ concerns, consider any further action and if  
the double yellow lines opposite the Cricketers should be extended (DH) 

• Friday Evening Parking – to receive details of residents’ concerns and correspondence 
with Wisborough Green Sports. To agree any further action (Clerk)  

d. Pavilion:  

• Lease – update on Lease discussion meeting. To agree continuation of the current lease 
with minor amendment and format for the Lease for the new building (AJ) (10) 

• Schedule of Dilapidations – progress update (MW) (3) 

• Replacement Pavilion - solicitor’s response to legality of the approved building (PD) (3) 
e. Clerk’s Update: (5) 

• Songhurst Meadow – dog fouling and signs – to receive CDC advice and agree action 

• Songhurst Meadow – car park height barrier 

• School Road Operation Watershed and possible water leak 

• Cricketer’s Arms Licence application and outside music – to agree any further action 

• Other matters to report since the publication of the agenda 
 

13. New Items for Discussion: (20) 
a. Stable Field – ground level and Sustainable Drainage System – update on site visit, 

concerns raised by neighbours and CDC response. To agree further action. (PD) (5) 
b. Community Infrastructure Levy – to review current objective’s plan and agree 

possible projects for use of recently received funds (Clerk) (15) 
c. Public Toilets – to received details of action to date to resolve sewer issue and agree 

approach for repair (LD/MW) (5) 

https://www.wisboroughgreen.org/wp-content/uploads/2025/01/WGPC-Investment-Policy-Jan-2019-1.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/WGPC-Complaints-Procedure-Policy-June-2011.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/WGPC-Freedom-of-Information-Publication-Scheme-July-2019.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/WGPC-FOI-Request-Procedure-July-2019.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/Press-and-Media-Policy-May-2015.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/05/WGPC-Retention-of-Documents-Policy-July-2019.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/WGPC-Social-Media-Policy-March-2017.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/05/WGPC-Payments-and-Internet-Banking-Policy-May-2025.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/05/WGPC-Clerks-Report-for-20-May-2025.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/Terms-of-Ref-Finance-Committee-May-2016.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/Terms-of-Ref-Planning-Committee-May-2019.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/Terms-of-Ref-Green-Co-Group-May-2019.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/01/WGNP-Review-Steering-Group-Terms-Of-Ref-Oct-2018.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/05/5-Year-Objectives-From-2024-onwards-update-Nov-24.pdf
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d. Balloon Festival – to agree use of the Green for late summer (SW) (1) 
e. Woodland Trust Tree Planting Scheme – to consider enquiry from the Beavers Group 

 (Clerk) (2) 
f. Flagpole/ Flag Raising – to agree protocol (Clerk) (2) 

 
14. Correspondence: To comment, and where necessary, agree action for correspondence and 

reports received by the Parish Council (3) 
 
15. Planning (5): 

a. District Council Decisions – to receive details of the Planning Authority’s decisions 
b. Enforcement: to report any possible planning breaches or CDC updates 
c. WR/25/00710/FUL – Stable Field gates – going to committee with recommendation to 

permit – to agree any further action (Clerk) 
 

16. Finance (10): 
a. Bank Reconciliation - to confirm month end reconciliation for April (HT) 
b. Accounts for Payment - to receive details and agree payment  
c. Monthly Financial Statement – to receive the year to date compared to budget 

statement 
d. Direct Debits/Debit Card payments- to agree continuance of current payments  
e. Contract Payments – to agree payment of annual contract payments  
f. One Year Fixed Rate Bond – confirmation of bond maturity and reinvestment 
g. Cambridge & Counties – confirmation of 31-day notice account 

 

17. Other Reports (10): 
 

a. Village Hall (Clerk) – to approve expenditure for no parking lines outside the fire exit 
 

b. The Green (AB) – confirmation of completion of surface repair work and to agree any 
further action for the Fair damage 

 
c. Allotments (Clerk) 

• Tenancy update 

• Consider application for a Greenhouse on Plot 11C 
 

d. Health & Safety - any concerns to report (All) 
 

e. WSALC Clerk’s Briefing on 13th May 2025 (Clerk) 
 
18. Any Other Matters to Report (No decisions can be made on matters raised under this item.  

For notification only or inclusion on the next agenda.) 
 

19. Date of Next Meeting:  
Planning Committee  – Tuesday 3rd June 2025 at 8.00 pm (only if required)  
Parish Council Meeting – Tuesday 17th June 2025 at 7.45 pm 

https://www.wisboroughgreen.org/wp-content/uploads/2025/05/Correspondence-List-16-April-to-15-May-2025.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/05/Correspondence-List-16-April-to-15-May-2025.pdf
https://www.wisboroughgreen.org/wp-content/uploads/2025/05/CDC-Planning-Decisions-to-report-May-2025.pdf
https://publicaccess.chichester.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=STBISEERGNF00

